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Be part of a Great West Indian Tradition 

The University of the West Indies (UWI) is a well‐established independent University that serves mainly the English‐speaking territories of the West Indies. These countries listed hereunder all contribute to the UWI: 

Anguilla, Antigua & Barbuda, The Cayman Islands, The Commonwealth of the Bahamas, Barbados, Belize. The British Virgin Islands, The Commonwealth of Dominica, Grenada, Jamaica, Montserrat, St. Christopher & Nevis, St. Lucia, St. Vincent & the Grenadines, The Republic of Trinidad & Tobago. 

Our annual output of graduates and Caribbean‐focussed research and policy advice continue to have a profound influence on the English‐speaking Caribbean, contributing to the region’s stability and its relative well​being. 

OUR HISTORY 

The University of the West Indies is the oldest, fully regional institution of higher learning in the Commonwealth Caribbean. The UWI began at the Mona Campus, Jamaica, in 1948 as a College of the University of London; and in 1962 achieved full University status. The St. Augustine Campus in Trinidad and Tobago was established in 1961 and in 1963 a third Campus was established at Cave Hill in Barbados. In 2008 The University established a fourth campus – The Open Campus – to better manage and expand multi‐mode delivery of its programmes. 

OUR FACULTIES 

The seven faculties of the St. Augustine campus offer a wide range of undergraduate, masters and doctoral programmes in Food and Agriculture, Humanities and Education, Engineering, Law, Medical and Veterinary Sciences, Science and Technology; and Social Sciences. Several of these programmes are delivered through the distance mode. 

Visit us online at www.uwi.edu to find out more about the UWI or www.sta.uwi.edu for more on the St. Augustine Campus and the Region we serve! 
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ST. AUGUSTINE CAMPUS

THE OFFICE OF THE DEAN FACULTY OF ENGINEERING

The Mission of the Faculty of Engineering is “to be the provider of a world quality education in Engineering, Geoinformatics and Geosciences and research and development programmes in support of the Caribbean Business, Industry and Infrastructure, with its graduates, staff and facilities being in the forefront in propelling growth, development and innovation in the Region.”

The Faculty of Engineering was established in 1961 with 28 students, the enrolment has risen to over 2000 students in the undergraduate and postgraduate programmes, distributed among the five Departments of Chemical, Civil & Environmental, Electrical & Computer, Mechanical  & Manufacturing Engineering and Geomatics Engineering and Land Management.  With such a large, growing student population, coupled with an academic staff complement of 80 members and a non-academic staff compliment of approximately 200 members, the need for administrative support cannot be overemphasized.  The Faculty of Engineering is committed to the strategic objectives of the University but is focused heavily on three critical areas:

1.
Curriculum and Pedagogical Reform (CPR) to improve the standard and quality of its academic delivery. Key here is the Faculty’s aim of full adoption of teaching and assessment methods based on well-defined Programme and Learning Outcomes.

2.
Innovation, Research and Entrepreneurship in a connected and symbiotic relationship that targets regional development in the first instance.
3.
Support Systems that embody:

a.
A well-defined, efficient and effective support and enabling administrative systems and processes

b.
An infrastructure that supports educational thrust 
c.
An environment that provokes creative thought    
DUTIES OF APPOINTEE 

The candidate is expected to, inter alia:
1. Manage the Engineering Institute office and staff.  

2. Oversee the day to day accounts and provide schedules and timetables for monthly and yearly financial statements. Prepare programme estimates and budgets with administrative responsibility for financial management.

3. Market the institute as a medium for solving industrial problems with responsibility for receiving and coordinating requests for services from the industrial sector, to ensure swift responses and where appropriate, organize formal contracts in respect of services to be rendered.

4. Coordinate consultancy projects for short courses, seminars, workshops and conferences (both in-house and through distance learning).

5. Develop and administer self-funded academic programmes that are placed under the Office of the Dean (e.g. Project Management, Engineering Asset Management, Summer School). 

6. Formulate, review and execute contracts for consultants and facilitators for programmes and courses under the domain of the Office of the Dean e.g. postgraduate courses, Summer School etc.  

7. Develop and coordinate the income generating capability of the Faculty through innovative and entrepreneurial activities.

8. Explore and introduce new programmes and ideas that advance the mandate of the Engineering Institute. 

9. Assist with the Faculty's outreach activities and any other projects as directed by the Dean.

10. Oversee the administrative support provided by the Institute for the various research and innovation activities that are placed under the Office of the Dean. 
QUALIFICATIONS:
The successful candidate must possess a BSc in an Engineering Discipline and Postgraduate training in Management.  A PhD is desirable but not mandatory. 
EXPERIENCE:

At least ten (10) years’ experience in academic administration in Engineering at the tertiary level. Considerable experience in coordinating and managing consultancy projects. Considerable experience in delivery and coordination of short courses, seminars, workshops and conferences. Experience in entrepreneurial projects/activities would be an asset. Experience in teaching and research would be an asset.  
GENERAL QUALITIES:

Probability of long term commitment to UWI and ability to engage in team work with colleagues in areas of research, innovation and entrepreneurship. Possess integrity, leadership and management skills, ability to work in teams; be creative, innovative and visionary.
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REMUNERATION PACKAGE 

ANNUAL SALARY RANGE: 

Contract Officer III:
Minimum:
  TT$173,676
Maximum:  TT$203,916

BENEFITS: 
· Transportation Allowance of TT$2,950 per month;
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