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THE UNIVERSITY OF THE WEST INDIES

ST. AUGUSTINE, TRINIDAD AND TOBAGO, WEST INDIES

OFFICE OF THE CAMPUS REGISTRAR

OFFICE FOR GRADUATE STUDIES & RESEARCH

TELEPHONE: (1-868) 645-3232  ext. 2616/2575   FAX:  (1-868) 645 7327  E-mail: skalloo@admin.uwi.tt

Our Reference 140/9/2 

MEMORANDUM

To:

Deans of Faculties

Heads of Departments 
From:
Senior Assistant Registrar, Office for Graduate Studies and Research  

Date:

January 22, 2016.

Subject:
Campus Research and Publication Fund Committee – 

Special Call for Applications – March 2016 
The Campus Research and Publication Fund Committee has invited a special Call for Applications for Research Funding to Heads of Departments and Deans of Faculties. The Committee has: 
(i) asked for the submission of two (2) shortlisted proposals from each faculty. Each application should have a principal investigator (see eligibility of the applicant below) for the purpose of the allocation of funds and reporting. The applications could include:

1. the purchase of special equipment/software for research purposes that would benefit researchers in the Faculty 

2. the creation of faculty journals or the enhancement of existing online journals within faculties

(ii) advised that a maximum of TT$75,000.00 per application could be awarded and that only one application will be selected for each Faculty.
The following link provides the application form (Special Call), report form, submission dates and guidelines for the submission of the application: http://sta.uwi.edu/research/funding.asp. 

Please be advised that it is in your best interest to follow the instructions outlined below to avoid unnecessary delays in processing your application. A detailed budget, methodology, justification for the project and other supporting documents must be submitted by the required deadline.  Attached is a sample template to assist in the completion of the application for easy reference.
Deborah Charles-Smythe (Mrs.) 

/sk-b
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THE UNIVERSITY OF THE WEST INDIES

ST. AUGUSTINE, TRINIDAD AND TOBAGO, WEST INDIES

OFFICE OF THE CAMPUS REGISTRAR

SCHOOL FOR GRADUATE STUDIES & RESEARCH

TELEPHONE: (1-868) 645-3232  exts. 83797  FAX:  (1-868) 645 7327  E-mail: sarah.kalloo@sta.uwi.edu

1. Guidelines for the Submission of a Staff Grant Application:

(i) Forms and information relating to the fund can be downloaded from ​​​​​​​​​​​​​​​ http://sta.uwi.edu/research/funding.asp. 
(ii) Signatures for the Applications:- 

a. The completed application form must be signed by the applicant, the Head of Department and either the Deputy Dean or Member of the Campus Research and Publication Fund (CR&P) Committee for your respective faculty (Note: A list of Deputy Deans and Members of the CR&P Committee is available at the end of this document).  
b. Should the applicant be the Head of a Department, the application form must be signed by the Dean and either the Deputy Dean or Member of the Campus Research and Publication Fund Committee for the respective faculty.  
c. Should the applicant be the Director of a Department/Unit, the application form must be signed by either the Dean, Deputy Principal or Principal (where applicable) and either the Deputy Dean or Member of the Campus Research and Publication Fund Committee closest to the  respective faculty (This is necessary as the Deputy Dean presents the application on the applicant’s behalf to the CR&P Committee).  
d. Should the applicant be the Dean of a Faculty, the application form must be signed by the Principal, UWI., St. Augustine and either the Deputy Dean or Member of the Campus Research and Publication Fund Committee of the respective faculty.
(iii) Submission of the Applications to the Deputy Deans (Graduate Studies):-

a. Applicants are required to submit the completed application form(s) with all supporting documents to the Deputy Dean (Graduate Studies) of their respective Faculty for vetting and signature.

b. The completed CR&P proposal/application (with supporting documents) should be submitted to the Deputy Dean (Graduate Studies) not later than 4:30 p.m. on Monday February 22, 2016.  Applicants are asked to discuss the grant application and report with the Deputy Dean (Graduate Studies) of the relevant Faculty as these persons presents the researcher’s grant application and report on the researcher’s behalf to the Sub-Committee on Research Report and also to the Campus Research and Publication Fund Committee at its designated meetings.  

(iv) Submission of the Application to Graduate Studies:-

a. Applicants are asked to forward an electronic submission (word document) of their CR&P application via e-mail to Sarah.Kalloo@sta.uwi.edu by Friday March 4, 2016. 
b. The CR&P application should be duly signed and submitted in a hard copy (with supporting documents if applicable) to the Senior Assistant Registrar, School for Graduate Studies and Research at the New Student Administration Building not later than 4:30 pm on Friday March 4, 2016.
(v) Deadline dates for the submission of Applications– 

Please note that there are no extensions to the deadline dates established in (iii) (b) and (iv) (a&b).  
2. Please note the following: 

(i) A grant application should have an adequate methodology and detailed budget.  The budget must be itemized, justified and presented in TT$.  Attach quotations where applicable.
(ii) Due to limited funding, only seed funding could be awarded. 
(iii) The proposals purpose should include the Departments/Faculties/Campus strategic objectives. 
(iv) Expenses listed as ‘Miscellaneous’ in the budget will not be approved.
(v) Only projects that undertake scholarly / academic research work would be considered. 
(vi) Applicants are asked to acknowledge the Campus Research and Publication Fund Committee in their respective articles, books etc. once funding from the CR&P Committee had been awarded for the project.
3. Eligibility of an applicant: 
(i) Only full-time Academic and Senior Administrative and Professional members of staff with a contract of one (1) year or longer are eligible to apply for the CR&P Fund.   Please note that the contract of employment must have been extended. 
(ii) Part-time Lecturers, Temporary lecturers, Assistant lecturers, Instructors and Contract Officers etc. are NOT eligible for funding.

(iii) Postdoctoral students and Research Assistants are NOT eligible to apply for funding. They are required to consult their respective supervisor(s) for advice.  

4. Preparation of Proposals/Grant Applications
For assistance with proposal writing and revenue generation, kindly contact the Office of Research Development and Knowledge Transfer (ORDKT). 
5. Guidelines for the Research Assistant – 
(i) Role of the Research Assistant - when a staff member requests funding for a Research Assistant, that the staff member should include the Role and Function of the Research Assistant on page #3 of the application form.

(ii) Monthly stipends for research assistants have been increased to TT$5,000.00.  Funding is provided to hire a Research Assistant (RA) only for a staff member’s research. (Note: Funding for hiring other persons (e.g. consultant pneumologist or nurse) will NOT be considered, unless strong justifications from the respective Dean’s Office are provided.  Such approval will only be handled on a case-by-case basis. The duration of the employment of a Research Assistant is as follows subject to the Committee’s approval:

a. For a 6-months project – RA approved for up to 4 months

b. For a 1-year project – RA approved for up to 6 months

(iii) Guidelines for Hiring a Research Assistant - staff members should hire current M.Phil./.Ph.D. students for the research project.  The staff member should liaise with the Projects Office in the Bursary regarding the procedure to hire the students. 

6. Number of grants that can be held by a staff member

No more than one (1) application from each Principal Applicant will be considered.  A staff member cannot hold more than two (2) CR&P grants at a time. 

7. Contact Information for Members of the CR&P Committee
Applicants are strongly advised to contact the Deputy Dean (Graduate Studies) of 
relevant Faculty or Member of the CR&P Fund Committee for guidance and to discuss the proposal(s)/application(s) before submission. The Deputy Dean (or a Member of the CR&P Fund Committee) would present the submitted proposal(s)/application(s) to the Campus Committee on the behalf of applicant(s). 
	Faculty
	Name of Deputy Dean 
	Name of Member for  the Campus Research and Publication Fund

	Food and Agriculture 
	Prof. Mattias Boman 
	Prof. Mattias Boman

	Engineering
	Prof. Edwin Ekwue 
	Prof. Edwin Ekwue

	Humanities and Education
	Dr. Jerome DeLisle
	Dr. Jerome DeLisle

Dr. Elizabeth Walcott-Hackshaw

	Medical Sciences
	Dr. Kenneth Charles
	Prof. Hariharan Seetharaman

Dr. Kenneth Charles

	Science and Technology 
	Dr. Margaret Bernard 
	Dr. Margaret Bernard

Dr. Jayaraj Jayaraman 

	Social Sciences
	Dr. Allan Patenaude
	Dr. Allan Patenaude
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