
 

 

Submit Proposal to 
Funder

Unconditional 
approval by Funder

1. Authorising Signature on main 
contract by Campus
(by Registrar, Principal or Bursar)
2. Individual contracts
3. Engage Human Resource, Marketing

Yes

GRANT  ADMINISTRATION SUMMARY GUIDE FOR MANAGING PROPOSAL DEVELOPMENT AND 
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Revise Draft

Principal/
Designate

Bursar

Registrar

No

Funding Opportunity – Disseminated by STACIE

CONSULTANCIES, 
CONTRACTED RSEARCH

REQUEST FOR PROPOSALS-FIXED 
DEADLINE

REQUEST FOR PROPOSALS-
ROLLING CALLS

Send notice of Interest to 
University Office of 

Research

National or 
International Call

HOD Approval

National Call

International Call

Technical Lead at 
A specific  Campus

1. Get assistance in technical preparation
2. Seek institutional support
3. Consult Policies
4. Seek Financial guidance
5. Seek Legal guidance
6. Support to write proposal

STACIE
 

Bursary

Legal

 Concept Note(s) submitted 
to the University Office of 
Research  for assessment 
of distinctiveness: One or 
more may then proceed

Approval  by University 
Office of Research

Yes

Get Authorising 
Signature on main 

proposal from Campus 
Authorities

Principal/
Designate

Bursar

Registrar

Entire Research Team 
at a single Campus

Get Authorizing Signature 
on main proposal from 

University Office of 
Research

Single or Multiple 
Proposals Allowed

Yes No

Project Management Support

International Call

1. Authorising Signature on main 
contract by University Office of Research
2. Individual contracts
3. Engage Human Resource, Marketing

YesNo

Yes

Conditional 
Approval by 

Funder

Consider for 
submission 
to another 

Call

No

HR


