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Part 2 — Campus Research and Publication Fund (CR&P)
Guidelines for Academic Staff Grant Applications and Grant Repotts

1. Grant Application Submission

(i) Researchers are:
(a) strongly advised to review the CR&P Academic Staff Grant Guidelines below;
(b) required to submit their grant application (with supporting documents) and grant report (where applicable, with

evidence of output, e.g. a journal article) to their respective Deputy Dean (Graduate Studies) by

Wednesday, September 30, 2026. This two-week period is allocated:

i. to the Deputy Dean, to review and discuss the application/report with the researcher; and
ii. for the researcher to make any revisions advised by the Deputy Dean and resubmit. Once satisfactory, the

Deputy Dean signs the CR&P Signature Form and returns it to the researcher. Only once this signed form

is uploaded to the UWI Scholar Platform can the researcher click "submit."

(c) required to submit the grant application, grant report (where applicable) and all supporting documents to the
Graduate Studies UWI Scholar Portal by Wednesday, October 14, 2026.

(ii) The Deputy Dean (Graduate Studies) of the researchet's Faculty presents the application and any previous
grant report to the respective Committee. Deputy Deans:
(a) ensure the application, official quotations (including shipping costs — not Amazon screenshots) and all
supporting documents are complete before signing;
(b) ensure any previous grant report (where applicable) is submitted with evidence of output directly related to that
previous grant); and

(c) may return an application for revision, clarification or amendment before signing.

(i) Applications received after Wednesday, October 14, 2026 will be processed in the next round. Note:

(a) if documents are missing when the application is received on the UWI Scholar Platform, these will be requested
by email; if not received in time, the application moves to the next round; and
(b)if funds are exhausted, the application is catried to the next round once new funding is received (start of the

new academic year), and the researcher is informed by email.

1.1 Further notes:

(a) Where a researchet's budget exceeds the maximum sum of TT$75,000, the application should be prepated in
phases (e.g. Phase 1 and Phase 2), each phase capped at T'T$75,000, and limited to two separate funding requests
for the same fieldwork/data collection project. A request for Phase 2 requitres an interim report on Phase 1's
progress for review by the Sub-Committee on Research Reports.

(b)Researchers with similar research interests should collaborate and submit a single joint application rather than

duplicate applications; evidence of collaboration strengthens such applications.



(c) Because funding is limited, only seed funding is awarded. New/younger academic staff with a full-time contract
of one year or longer are especially encouraged to apply. Proposals aligned with Departmental /Faculty/Campus
strategic objectives will be given due consideration.

(d) A staff membet's spouse may not serve as their research assistant.

(e) Researchers must acknowledge the CR&P Committee in resulting articles, books, etc.

(f) See Appendix 1I for the maximum funding awarded by grant category.

2. Whose Signatures are required for CR&P Applications and Reports
(a) The CR&P Signature Form must be completed and uploaded with the online application. It must be signed

by the Principal Applicant, the Head of Department, and either the Deputy Dean or a Member of the
CR&P Committee of the respective Faculty (a list of Deputy Deans and Committee Members appears at the
end of this document).

(b)If the applicant is a Head of Department, the form must instead be signed by the Dean and either the Deputy
Dean or a Committee Member of the respective Faculty.

(c) If the applicant is a Director of a Department/Unit, the form must be signed by the Dean, Deputy Principal or
Principal (as applicable) and either the Deputy Dean or a Committee Member closest to the staff member's
Faculty (the Deputy Dean presents the application on the staff member's behalf).

(d) If the applicant is a Dean, the form must be signed by the Principal, UWI St. Augustine, and either the Deputy

Dean or a Committee Member of the respective Faculty.

3. General Notes & Funding Exclusions
(a) The CR&P Committee funds only scholatly/academic research within the staff membet's area of expertise.

(b)Researchers who have received CR&P funding on several previous occasions are encouraged to also seek
external funding.

(c) The items below will not be approved and should not be included in any CR&P budget.

1. Conference attendance — use the Study and Travel Grant / Institutional Visiting Allowance instead

2. Laptops, computers, or their upgrades

3. Reimbursements — funds must be requested and approved before expenditure is incurred

4. Book launches

5. Stationery for fieldwork grants

6. Stationery, catering or conference organisers for hosting a conference or workshop

7. Camcorders, cameras (any type), or voice recorders (these may be covered under a book grant instead)

8. Miscellaneous expenses or contingencies

9. Printing of self-published books or printing of questionnaires

10. Payment of statisticians or statistical analysis

11. Equipment/facility purchases for individual use, duplication, or with no evidence of collaborative use

12. Engagement of third-party research companies

13. Hiring an internal or external academic (from this or another university) as a Research Assistant —
such persons may only be co-applicants

14. Additional funds for cost increases after a grant has been approved — researchers should seek

Departmental/personal funds, or apply afresh in a later round



15. Purchase of extra published copies of an already-funded book, or their distribution costs — this is the
authot's responsibility. Also note that transfer of funds for the CR&P funded book for this putpose
will not be considered.

16. Shipping costs claimed after grant approval — these must be included in the original quotation (and
uploaded with the initial grant application), not requested separately (after a grant meeting)

17. Transfer of an approved grant to a different, unapproved project — a new application and final report

on the original project (with reasons for non-completion) is required instead

4. Eligibility of Applicants

(a) Only full-time Academic and Senior Administrative and Professional staff, at the lecturer level or above, with a
full-time contract of one year or longer, are eligible. Applications for projects expected to start or extend beyond
the applicant's contract may not be considered until the contract is renewed.

(b) Part-time/Temporary Lecturers, Assistant Lecturers, Instructors, Contract/Project/Administrative/
Programme Officers, Programme Co-ordinators, Development Engineers, etc. are not eligible.

(c) Postdoctoral fellows are not eligible and should consult their supervisor(s).

(d)Research Assistants who are also full-time M.Phil./Ph.D. students at UWI St. Augustine are not eligible for
staff funds — they should refer to the Graduate Student CR&P Manual (sta.uwi.edu/research/research-

funding).

5. Preparing Proposals and Sourcing Additional Funding
(a) Where a project exceeds the maximum fieldwork/data-collection funding (T'T$75,000), the proposal should be

prepared in phases.
(b)For help with proposal writing and revenue generation, contact the St. Augustine Centre for Innovation and
Entrepreneurship (StACIE).

6. Additional Sources of Funding
(a) StACIE can help individuals or teams identify appropriate external funding sources.

(b)Once a researcher has received external funding, this must be declared on the CR&P application form, stating:
(@) whether funding came from the Department or an external source (name the institution);
(i) the sum awarded and whether it came from both; and

(iil) a detailed breakdown of funding from each source

7. Grant Proposals Submitted to RDI fund and the CR&P fund
(a) Applicants who were awarded the Government of Trinidad and Tobago Research Development Impact (RDI)
Fund should note:

a. where a project has already been approved and supported by the RDI Fund, the same or a similar

project will not be considered for CR&P support; and
b. projects not approved by the RDI Fund remain eligible for CR&P consideration, subject to the usual
approval criteria
(b) Applicants who have simultaneously submitted grant applications to both the CR&P Fund and the RDI Fund.
The CR&P Committee will await the outcome of the RDI meeting before consideration of the CR&P fund.
These applications will be considered in the next round of CR&P grant meetings



8. Full vs Partial Budget submission

The application must include an adequate methodology and an itemised, justified budget presented in TT$. Where
the total project budget exceeds the CR&P maximum (TT$75,000), the full budget must still be submitted, with
sub-section of the specific items requiring CR&P funding cleatly indicated. Quotations and supporting documents

must accompany the application — failure to do so causes unnecessary delays.

9. Ethics Committee Approval
Ethics Committee approval is mandatory for all projects requesting CR&P funding, except for book publication

funding. Approval must be obtained before the application is submitted — its absence is a common cause of
avoidable delay. Deputy Deans should confirm an Ethics application has been submitted before forwarding grant

applications to the Office of Graduate Studies and Research. Link: sta.uwi.edu/research/campus-ethics.

10. Submission and Evidence of Output for Grant Reports

Once funding is received, the researcher must submit either an interim or final report (form on the website),
depending on project status. The report should include only evidence of output from the specific grant awarded,

uploaded within the online CR&P application.

What distinguishes an Interim from a Final Report?

Interim Report Final Report

Signals the project is ongoing and funds may still be | Signals completion — funds fully utilised and the

available. Evidence of progress should include: project account closed. Evidence required
(a) progress on data collection, generation of includes:
results, or analysis; and (a) published journal articles;
(b) for a systematic review, the stage reached (e.g. (b) published book chapters;
screening, exclusions, framework developed). (c) published book; or

(d) any product/information potentially worth

IP/commercialisation (StACIE evidence

required).
A poster or oral conference presentation counts as Where a manuscript has been accepted and awaits
an interim report. Submit: (a) the acceptance publication, submit a copy of the acceptance
letter/email or conference programme showing the | email and the manuscript.
paper title; and (b) the presentation slides.
A final report stating the manusctipt is "in Where a book has been accepted, submit the
preparation/in progress" is treated as an interim signed contract and publishet's quotation.

report; a final report with the published document is

required subsequently.




Where a manuscript is under review, submit the Where a book has been published, submit the
acknowledgement email and manuscript (or, if book cover and table of contents.

unavailable, the submission email) as interim

evidence.

Poster/oral presentations within the researchet's Where output relates to IP or a commercial

Department/Faculty are treated as interim; submit product, provide a confidential report, plus a

the programme and presentation slides. confidential disclosure agreement or supporting
letter from StACIE.

An interim report is required on an existing grant A final report with additional evidence (e.g.

when requesting new/additional funding; conference presentations or proceedings)

alongside a manuscript under review may also be

accepted as final.

A final report showing only a single, still-pending
output (e.g. manuscript under review) is treated as
interim; a true final report is required once the article
is published.

11. Confidentiality and Privacy of Research Information in Reporting

Grant reports should be written with care to protect research participants: data should be anonymised, not tied to
any identifiable individual or group, and recoded to remove identifying characteristics. See the Ethics Policy:

sta.uwi.edu/officeofresearch/documents/UWIPolicyonResearchEthics.pdf

12. Predatory Publishing: Due Diligence and Library Clearance
(a) Due diligence: Researchers must ensure that publications listed in their reports are not published in predatory

journals or on predatory websites. Publication in a predatory outlet disqualifies the output for current and future
CR&P funding,.

(b)Screening tools available through the Alma Jordan Library: the Library subscribes to resources that help
verify whether a publisher or journal is predatory —
(@) Ulrich's Petiodicals Directory — a bibliographic database of setials published wotldwide, covering all
subjects and publication types;
(i) Web of Science — an integrated research platform including the Science and Social Sciences Citation
Indexes, Journal Citation Reports, Biosis Citation Index, and Essential Science Indicators; and
(i) Cabells (Predatory Reports) — a journal-evaluation and submission-details database; the Campus
Libraries have access to the Predatory Reports list.
Find these and other databases via the Alma Jordan Library homepage (libraties.sta.uwi.edu/ajl/) or its A—Z
resource list (libraties.sta.uwi.edu/apps/index.php/DatabaseSearch/index).

13. Guidelines for Research Assistance

(a) Specialty skill sets: funding for internal or external experts (e.g. a consultant, I'T specialist) will not normally be
considered unless strongly justified by the researcher and supported in writing by the Deputy Dean; such

persons may only be engaged part-time, and requests are considered case-by-case.



(b) Full-time vs part-time Research Assistants:

1. Researchers are encouraged to employ current M.Phil./Ph.D. students where possible. A full-time RA
should be a registered full-time student who is not otherwise employed. PG Diploma, MSc/MA/MFA
and final-year/past undergraduate students may also be engaged, provided they have the necessary
skillset.

A co-applicant (internal or external) cannot also serve as Research Assistant.

A student holding a scholarship may only be employed patt-time, at a maximum of TT$3,000/month.
A Research Assistant may not work on more than one staff research project at a time, and may not
be employed on two different projects funded by different bodies simultaneously (e.g. CR&P and the
RDI Fund).

5. Where the proposed RA is not already employed and is not a registered student, the researcher must
submit a strong written justification with the application. Such an RA must hold at least an
undergraduate degree, with evidence of the required skillset and a CV submitted; these requests are
considered case-by-case.

6. Requests to change or pay a Research Assistant after the work is already completed will not be

approved. Reimbursements are not approved.

7. Applications must include the RA's name and clearly defined duties, whether they are a registered
student (with student ID), and whether they hold a scholarship (with a copy of the scholarship letter)
— applications without this information will not be considered.

8. Where an RA or other support personnel is otherwise employed (internally or externally), funding is
only approved part-time, at TT$3,000/month.

9. Working hours: 40 hrs/week for full-time RAs; 20 hrs/week for part-time RAs.

(c) Maximum RA allocation per CR&P project: full-time at TT$6,000/month for six months (TT$36,000 total), or
patt-time at TT$3,000/month for up to one year (T'T$36,000 total).

14. Funding for the Publication of a Book
(a) Funding will not be awarded for printing or distributing self-published books.

(b) Applications must be for publication with a reputable publisher, and must include supporting information on
the publisher's reputability.

(c) CR&P funding will not cover the purchase of additional copies from the publisher or their distribution — this
is the authot's responsibility.

(d) Deputy Deans should ensure a description of the publishing house is included before signing.

(¢) This requitement helps ensure the researcher's work finds the best possible outlet, dissemination, and

readership.

15. Funding for Equipment

(a) Requests are subject to strict evaluation; only project-specific equipment is considered. Large equipment
remains the responsibility of the Department, not the CR&P Fund.

(b) Equipment purchased remains University, not personal, property.

(c) All purchases must be justified. Deputy Deans should confirm the equipment does not already exist within the
Department/Faculty. Setting up equipment for individual use is discouraged — evidence of multiple users and

collaborative use is required




16. Additional Funding for Fieldwork (Travel)

(a) Researchers should first use their Study and Travel Grant and/or Institutional Visiting Allowance for research
travel. Once both are exhausted, staff may apply for additional funding for airfare, subsistence and

accommodation only.

(b) The maximum airfare award is TT$5,000, regardless of destination, treated as a "top up" (available only once
the Study and Travel Grant is exhausted), subject to a flight itinerary and Bursary evidence that the Study and
Travel Grant has been fully used. Accommodation and subsistence are capped at four nights each at US$75.00
(T'T$2,040.00 each; TT$4,080.00 total).

(c) Only the academic staff member/Principal Applicant may receive this top-up — Research Assistants and other

specialists on the project are not eligible for it.

17. Article Processing Charges (APC)
Researchers must submit a grant application on the UWI Scholar Platform, uploading the published paper or full

manuscript, the acceptance letter, and the journal's quotation/invoice for page charges. Kindly note the following:
(a) Annual Maximum Allowance: cach eligible researcher is entitled to a total maximum of TT$5000 per research
article per academic year (September 2026 — August 2027)
The Single Claim Rule: Only one (1) author may apply for funding for any single article, regardless of the
g y Yy apply g y sing g
total number of co-authors
c) Fixed Article Ceiling: No single article will receive more than TT$5000 in total funding, regardless of the total
g g i
APC cost or number of internal co-authors
d) Non-stacking Policy: Multiple authors of a single paper (e.g., three (3) academic staff members) are strictly
g y P gle pap g )
prohibited from submitting separate applications to cover a single invoice
€) Student - Staff Synergy: For co-authored papers, the student and staff member cannot apply separately. The
ynergy pap Pply sep ¥
maximum reimbursement remains TT$5000 for the entire work. NB: This is the only type of funding request

that would be reimbursed. All other categories of funding must be requested in advance of expenditure.

(f) Non-Draw-Down Provision: If an article’s APC cost is less than the TT$5000 allowance, the applicant will
not have the option to return to the CR&P to request the remaining balance for a subsequent publication within
the same academic year.

(2) Non-Transferability: Balances are strictly tied to the individual applicant and cannot be transferred, “gifted”,
or assigned to any other researcher or co-author

(h) Non-Cumulative Status: Funds do not roll over. Any unspent portion of the allowance at the end of the
academic year is forfeited and returns to the general fund

(1) Book grant: Researchers should use their Book Grant to pay for article publication costs in the first instance.
Where an application is submitted to this Fund while the staff Book Grant remains available, the researcher
must provide a justification for requesting funding under this Fund.

(j) Peer reviewed journals - The article must be accepted for publication in a peer-reviewed journal in the
researcher’s area of research as per the Library’s metrics and other standard publishing guidelines.

(k) Mandatory Declaration Form: researchers must obtain a declaration (see form on website) from the relevant
Faculty Librarian at the Alma Jordan Main Library or the Medical Sciences Library (as applicable), certifying
that the article was not published, or is not being published, in a predatory journal or has received a waiver. This

completed form must be attached to the researcher’s grant application.




18. Hosting a Conference or Workshop

@)

(b)
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(h)

Application timeframe - The request for funding must be submitted at least one (1) month prior to the event.
The application must include a justification outlining the benefits of the conference or workshop to the
University and the wider community. Supporting documents, including the conference programme, budget and

relevant quotations, must accompany the application.

Eligibility - Funding is available only for local, regional or international conferences or workshops affiliated
with the Departments and Faculties of The UWI St. Augustine Campus. Funding is normally awarded for events
held within Trinidad and Tobago, including UWI St. Augustine, the Eric Williams Medical Sciences Complex
and other reputable venues. Events should encourage meaningful participation from UWI students, academic

staff, industry representatives and regional and international patticipants.

Events held outside Trinidad and Tobago - Funding may be considered for conferences or workshops held
outside Trinidad and Tobago but only where the venue is a recognised sub-unit of The UWI St. Augustine
Campus (for example, the Montserrat Volcano Observatory, an extension of The UWI Seismic Research

Centre).

Funding will not be approved for:
a. Conference organisers or event management fees
b. Stationery

c. Catering

Maximum allocation - Funding is awarded up to a maximum of TT$5,000.00 per conference or workshop,
at the discretion of the Campus Research and Publication Fund Committee. Where the total event budget
exceeds TT$5,000.00, applicants must cleatly identify the specific eligible items for which CR&P funding is

being requested and provide quotations for those items only.

Matching support — submission of evidence of matching funds and/or in-kind support is required.

Use of UWI facilities - Applicants are strongly encouraged to utilise UWI services and facilities wherever

possible.

Eligible expenditure - The Campus Research and Publication Fund Committee may provide funding for the

following eligible expenses, up to a maximum allocation of TT$5,000.00:

Eligible item Requirement

Publication of conference proceedings Quotation required
Video recording services Quotation required
Translation services Quotation required

i Subject to Committee
Honorarium (for external keynote speakers)
approval

Airfare and accommodation for external keynote speakers | Quotation required

Venue rental Quotation required
Research assistant support directly related to conference Subject to Committee
delivery (preferably a graduate student) approval

Printing of abstracts, conference programmes/booklets, Quotation required

flash drives (memory sticks)




19. Request for an Extension in Time to Complete a Research project

Where the project's time limit has or is about to expire, researchers must submit a signed letter or memorandum

addressed to the Director, Graduate Studies and Research and forward via email to sarah.kalloo@uwi.edu,

requesting an extension and indicating a specific completion date for the project.

20. Funds are awarded for one (1) vear

Funds not used within one year of the grant-letter date will be returned to the University's accounts. Researchers

should request an extension in advance of account closure (refer to #19 above).

21. How many grants can a researcher have?

(a) A staff member may not hold more than two (2) CR&P grants at the same time.

(b) Approval of a second grant is based on the progress made on the first grant.

Submission of a New Grant Application

Holders of an existing Grant Application and

wishing to submit a second grant request

(i) No more than one application per Principal
Applicant will be considered at a given CR&P
meeting.

(i) Should the researcher submit two (2) separate
grant applications, they will be asked to

choose one (1) of the projects

(iii) A researcher can submit a grant application
for an entirely separate project.

(iv) An interim report for the first project must be
attached. (refer to section #10 for guidance
on the details of an interim report)

(v) As aresult, that researcher will be the holder
of two (2) grants.

(i) A researcher with an existing grant can
submit an application for Phase 2 of that
project. An interim report for Phase 1 of the
project must be attached. (refer to section
#10 for guidance on the details of an interim
report)

(i) This application may only be submitted once
the first phase is complete or close to
completion.

(i) As a result, this researcher will be the holder

of two (2) grants

22. An Academic Staff Pursuing a Taught or Research degree

(a) CR&P funding is not awarded to staff members pursuing a Taught Mastet's degree, locally, regionally or

internationally.
(b) For staff pursuing an M.Phil./Ph.D.:

@) ata foreign institution — not eligible for either staff or student CR&P funds;




(i) at UWI St. Augustine — cannot apply for student research funding using the Staff Application Form;
must instead submit the Student Application Form via their academic supetvisor(s)
(sta.uwi.edu/research/research-funding); and

(iii) at UWI St. Augustine — cannot apply for staff funding as Principal Applicant on a separate project
from their own student research, but may be a co-applicant.

(©) Staff members in this position are asked to complete their research degree.

23. Funding for Staff on Sabbatical Leave
Staff on sabbatical leave remain eligible for CR&P funding, and also retain access to their Study and Travel Grant.

Extract of Section 145146, Rules for Academic, Senior Administrative and Professional Staff, St. Augustine
2012 (Study and Travel Grant):
145. Members of staff on Annual Leave shall be eligible for the Study and Travel Grant on the same terms
and conditions, where appropriate, as set out in clauses 134-142.
146(a). Subject to clause 165, a member of staff at any Campus shall not be deemed to have earned their

Study and Travel Grant while on Assisted, Fellowship or No-Pay Leave, or Secondment.

24. Contact Information for Deputy Deans (Graduate Studies)

Prospective applicants are strongly advised to contact their Faculty's Deputy Dean (Graduate Studies) for guidance
and to discuss proposals/reports before submission — the Deputy Dean presents submissions to the Committee

on the applicant's behalf.

Faculty Deputy Dean
Food and Agriculture Dr. Arlette St. Ville
Engineering Dr. Anthony Adeyanju

Humanities and Education

Dr. Freddy James

Law

Dr. Justin Koo

Medical Sciences

Prof. Dilip Dan

Science and Technology

Prof. Jayaraj Jayaraman

Social Sciences

Dr. Jacqueline La Guardia
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Appendix 1 — CR&P Academic Staff Grant Application:
Document Checklist & Funding Amounts
Table #1 - Baseline requirements (all categories)

1. CR&P Signature Form (signed by applicant, HOD, and Deputy Dean — see §2 for
variations)

Itemised budget, detailed, justified, in TT$

Official quotations, including shipping/freight costs (no Amazon screenshots)

Ethics Committee approval (exceptions apply — see category notes below)

Al e S

Previous grant report & Bursary financial statement, where the researcher holds a

previous/current grant

6. Declaration Form for Article Processing Charges (APC)

Table #2 - Administrative processing (accepted year-round &
considered outside of a CR&P meeting)

Grant Category General Requirements Category-Specific Documents

1. Article Processing All baseline requirements (a) copy of published paper or full
Charges (max (Table #1 refers), except manuscript

TT$5,000) Ethics Approval (b) official publisher acceptance letter

(¢) journal invoice/quotation for page
charges

(d) declaration form (see website)

2. Hosting a All baseline requirements (a) official supplier quotation for budgeted
Conference or (Table #1 refers), except items

Workshop (max Ethics Approval

TT$5,000)

Table #3- Reviewed at CR&P meetings (once per semester)

Grant Category General Category-Specific Documents
Requirements
3. Book Publication / All baseline (a) quotation from a reputed publishing house
Copy-editing (max requirements (b) profile showing the publishet's reputation
TT$40,000) (Table #1 refers); | () signed publisher contract
Ethics Approval (d) quotation for publication cost
requirement (e) quotation for copy-editing from an independent
determined by the | editor (not an academic staff member of this campus).
Committee Separate applications for (d) and (e) on separate
occasions will not be considered.

Fieldwork Grant (combination of the following, max TT$75,000 total)
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Category Maximum General Category-Specific Documents
(T'TS) Requirements
4. Research Assistant $36,000 All baseline (a) RA name and clearly defined duties
e $6,000 per month for six (6) requirements (b) if a UWI student: registration status

months or
e $3,000 per month for
twelve (12) months

(Table #1 refers)

and student 1D

(c) if on scholarship: copy of scholarship
letter

(d) if non-student/past student: written
justification and CV

4.1.1 Local transportation for a
Research Assistant only —
TT$50/day, max TT$1,000 for the
project. (Not covered for the
academic staff member — advised to

use the Study and Travel Grant.)

$1,000

All baseline
requirements

(Table #1 refers)

4.1.2 Travel to Tobago for one
Research Assistant only — max 2
nights accommodation and 2 nights
subsistence @ US$75.00 each, plus
max TT$300 airfare. (Researchers use
their own Study and Travel Grant;
RA transportation within Tobago is
not separately funded, as it is covered
by subsistence. Travel funding
applies to Tobago only, not other

destinations.)

All baseline
requirements
(Table #1 refers)

4.2 Chemicals, reagents & sample $75,000 All baseline (a) official supplier quotation(s) with
analysis requirements shipping cost
(Table #1 refers)
4.2.1 Analysis of Samples — e.g. - All baseline (a) official supplier quotation(s) with
genetic sequencing and shipping; requirements shipping cost
official quotation with shipping cost (Table #1 refers)
required.
4.3 Documentary film production $75,000 All baseline (a) official supplier quotations (s) e.g.
(FHE) requirements dancers' fees, costumes, design, makeup,
(Table #1 refers) | studio rental, music — official quotation,
e.g. from the UWI Film Unit or the
Humankind Studio;
(b) letter addressed to the Director,
Graduate Studies and Research justifying
the use of another film studio
4.4 Fieldwork travel top-up (available [$5,000 All baseline (a) official flight itinerary
to Principal applicant only) requirements

(Table #1 refers)
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(b) Bursary statement confirming the
Study and Travel Grant is 100%

exhausted

4.3 Equipment purchases - funding  [$75,000 All baseline (a) official supplier quotation with

approved only for specialised, requirements shipping cost

project-specific equipment. (Table #1 refers) | (b) written justification from the HOD
confirming: (i) a commitment to co-fund
the equipment; (ii) collaborative
departmental use; and (iii) that the
equipment does not already exist in the
department

4.4 Software purchases - requests $75,000 All baseline (a) official quotation (not Amazon

subject to Campus IT Services requirements screenshots)

confirmation the software is not

already available on campus

(Table #1 refers)

(b) written clearance (email acceptable)
from Campus IT Services confirming the
software is not already available on

campus

4.5 Student Assistants —
honorarium typically
TT$100/student/day, generally
capped at TT$5,000 per project;
where support needs exceed this, a
Research Assistant is recommended
instead. Applicants should specify
the tasks, number of students, and

duration.

All baseline
requirements
(Table #1 refers)

4.6 Other fieldwork/data-collection
requirement not listed above —
indicate in the budget with official

quotation(s); (reviewed case-by-case).

All baseline
requirements
(Table #1 refers)

Laptops/desktops/upgrades -

Quick-reference — not covered by the Committee:
conference attendance (use Study & Travel Grant / Institutional Visiting
Allowance) - stationery, camcorders, cameras ot voice recorders in fieldwork grants - statisticians/statistical

analysis  printing of self-published books ‘- miscellaneous expenses or contingencies.

The Registry
St. Augustine
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