Guidelines for Requesting that an MPhil/PhD/DBA thesis be kept confidential

during the examination process.

1. Discuss with your supervisor(s): Your supervisor can guide you on university-specific
procedures and help determine if your reasons for confidentiality are valid under
university policy.

2. Provide explicit justification: You will need to provide a strong written justification for
the request. Common valid grounds include:

To enable a patent application to be lodged.

To protect commercially sensitive material or trade secretes (especially if
working with an external company).

To protect sensitive personal information, data obtained under a promise of
confidentiality, or information related to national security.

To satisfy a publisher’s requirements regarding prior publication if you plan to
publish parts of your thesis as a book or articles.

3. Follow University Procedures:

Timing: The request must typically be submitted and approved before the thesis
is sent to the examiners.

Forms: Use the Request for Confidentiality of a Thesis Form.

Confidentiality Agreements: If your request is granted, the University will
arrange for the examiners to sign a Confidentiality Agreement before they can
view your thesis. Be aware this may extend the examination period.

Embargo: Confidentiality during the examination is often tied to a temporary
“embargo” on the public release of your thesis after the examination is
complete. The normal period for an embargo is often up to three (3) years,
which is requested when you complete the Deposit/Licence Agreement after the
examination process is complete.

Structure your thesis (if possible): For those with some confidential data, it may
be possible to place the sensitive information in a separate, restricted appendix,
allowing the main body of the thesis to be made publicly available.



