THE UNIVERSITY OF THE WEST INDIES
ST AUGUSTINE

APPLICATION FOR REFUND OF FIRST/RETURN PASSAGE
Applicable ONLY to Students and persons who are from *Commonwealth Contributing Countries in accordance with University Student Passages-Regulations
Information

Please read ALL instructions (Sections A & B) Carefully

1. To be completed by  students who are from *Commonwealth Contributing Countries ONLY
2. If you have been accepted as a NEW full-time student and submitting a request for a refund of FIRST PASSAGE- PLEASE COMPLETE SECTION A.

3. If you have completed your degree/programme of study and submitting a request for RETURN PASSAGE – PLEASE COMPLETE SECTION B.
4. Applications for Refund of FIRST/RETURN PASSAGE cannot be processed if a student has any type of hold on his/her account e.g. AR (Accounts Receivable), Immunization/Medical, Dean’s/Registrar’s Holds). (Please contact Student Accounts, Bursary at 662-2002 Exts. 84136/83381/83382/83379 to resolve Accounts Receivable Holds prior to submission of request.
5. NOTE: Refund of FIRST/RETURN PASSAGE will be calculated on the basis of airfare estimated to be the most direct route FROM/TO the student’s Home Country TO/FROM Port-of-Spain, Trinidad & Tobago W.I.
6. NOTE: YOU ARE RESPONSIBLE FOR THE ACCURACY OF THE INFORMATION ON THIS FORM.  PLEASE PRINT CLEARLY.
7.  
please complete this form and email the form to student affairs (admissions) at admis@sta.uwi.edu  or office of graduate studies and research, at pgonline@sta.uwi.edu for processing.

Please tick [√] which applies to you:
REQUEST FOR REFUND OF:      FIRST PASSAGE (Economy Class)       RETURN PASSAGE (economy class)                 

Name:__________________________________________________________________________________________________


(Surname)

(First Name)

(Middle Initials)

(Mr./Mrs./Ms.)

Student ID.  Number: __________________________________
Contact No.:___________________________________














Faculty: _____________________________________________
Programme: ___________________________________

Status:                 [ ] Full Time              

 level:     [  ] undergraduate student                   [  ] postgraduate student 

Home/mailing address: _________________________________________________________________________
________________________________________________________________________________________________________


 (City)







(Country)
Address While at U.W.I.: ________________________________________________________________________
________________________________________________________________________________________________________


 (City)







(Country)
	SECTION A:
	FIRST PASSAGE (Economy Class)

	
	I hereby apply for a refund of Economy Class Passage from my Home Country_____________________________
                                                                                                                                                                                                                           Name of Country___________________

	SECTION B:
	RETURN PASSAGE (Economy Class)

	
	I have made a reservation with TRAFALGAR TRAVEL LIMITED (Itinerary attached)                                                                                                                                                               

	
	I am applying for a REFUND of my ONE-WAY ticket to my Home Country_______________________________
                                                                                                                                           Name of Country 

	
	I hereby waive my claim for passage to my Home Territory for this year as I intend to pursue a further course at the University

	
	I hereby apply for baggage allowance (standard payment depending on your home country)


      
REQUIREMENTS: Please attach two (2) Copies of your Travel Documents e.g. Ticket Cost/ Travel Itinerary/ Ticket Stub/Boarding Pass when submitting application.

· If you have travelled to Trinidad with a ONE-WAY ticket please attach your ticket stub

· If you traveled with an e-ticket attach the BOARDING PASS and TRAVEL ITINERARY
· If you travelled to Trinidad with a RETURN ticket please attach PHOTOCOPIES of your ticket.

*List of countries that are applicable for the refund:
	· Anguilla
	· Antigua
	· Bahamas
	· Barbados
	· Belize

	· Bermuda
	· BVI
	· Cayman Islands
	· Dominica
	· Grenada

	· Jamaica
	· Montserrat
	· St Kitts/Nevis
	· St Lucia
	· St. Vincent & The Grenadines

	· Turks & Caicos
	
	
	
	


Signature: ___________________________
Date: ______________________________
For Official use Only
	RECEIVED BY
	
	DATE RECEIVED
	

	DISPATCHED BY
	
	DATE DISPATCHED
	

	REFUND AMOUNT
	











        








